. AENAPTAMEHT OBPA30BAHWA NOPOAA MOCKBbI
e~ MocypaapcTBeHHoe aBTOHOMHOE 06pa3oBaTenbHoe yypeaeHue
AONO/IHUTENBHOIO NPOMECCUOHANBHOro 06pa3oBaHKUS ropoaa MOCKBbI

MU.PK”O )«Mocnoscmﬁ UEeHTp pPa3BMTHUA KagpoOBOro noTeHumnana obpasoBaHna»

(TAOY ANO MLPKNO)

MNOJIMTHKA OBPABOTKH INEPCOHAJIbHBIX JIAHHBIX
B ['ocyapcTBeHHOM ABTOHOMHOM 00pa30BATE/ILHOM YUPEAKACHHH J10N0THHTEABHOTO
npogeccHonaabHOro obpaszopanns ropoaa Mocksbl « MOCKOBCKHH LEHTP pasBHTHS

Ka/IpoBOro 1nmoreHuHajia oﬁpa J0BAHHS»

(FAOY AI10 MIPKIIO)

1.OBHUE TTOJIOXKXEHUS

1.1 Tlomutuka oOpabOTKH nNEpCOHATBHBIX JaHHBIX B[ OCYIapCTBEHHOM aABTOHOMHOM
00pa30BATETEHOM VUPEKICHHH JIOMOMHUTENLHOr0 MpodeccHOHATLHOr0 00pa3oBaHHs ropoja
MockBbl «MOCKOBCKHI LEHTP pa3sBHTHA KaJApoBOro noteHuuana obOpazoBaHus» (nanee —
[TonuTHka) oOnpe/ensieT OCHOBHBIC [MPUHIMIBL,  LEAH, YCIOBUA M crnocoObl  0dpaboTkH
MepCOHATBbHBIX JIAHHBIX, NepeyHH cyObekToB M coctaB oOpabarteiBaeMbix B ['ocynapcTBeHHOM
aBTOHOMHOM 00pa30BaTeIbHOM YUPEIK/ICHHH JIONOIHHTEILHOTO IpodeccHonanbHOro obpasoBaHus
ropoja MockBbl «MOCKOBCKHH LIGHTP Pa3BUTHA KaJPOBOro noTeHnMasa odpasoBannsa» (naiee —
'AOY JIIO MIIPKITO) nepcoHanbHBIX JaHHBIX, ACHCTBHS M ONEpallHH, COBEpIIAEMbIE C
NEPCOHAIBHBIMH JQHHBIMH, IpaBa ¢yObEKTOB NEPCOHAILHbBIX JAHHBIX, @ TAKIKE COACPKHT CBE/ICHHS
o peasmzyembix B TAOY JIITO MIIPKITO TtpeGoBaHusiX K 3alMTE NEPCOHATBHBIX JIdHHBIX.

1.2, TlonuTHKa npuHSITa ¢ LEJBIO 3alHTHl MPaB M CBODOJ YE/IOBEKA W IpaXk/aHWHA TIpH
06paboTke NEpCOHANBHBIX JAHHbLIX, B TOM YHC/IC 3aIATHI 1PaB Ha HENPHKOCHOBEHHOCTh YaCTHOH
KH3HH, THYHYIO H CeMEHHYIO TallHy.

1.3. JlokanbHble HOPMATHBHBIE AKThl H HHBIE JIOKYMEHTBI, PEIJIAMEHTHPYIOLIHE 00paboTKy

nepconaibHbIx Jaunsix B [AOY JIITO MLIPKIIO, B Tom unciie npu ux 00pabotke B




HHPOPMALHOHHBIX CHCTEMaX. COJICPKAILMX MEPCOHAIbHLIE JaHHble, pa3pabaTeIBaloTCs B
FTAOY JIITO MILIPKIIO ¢ yyerom nosoxkenuit [Toanruky.

1.4. B [lonuTHKe HCMOIB3YIOTCS CICAYIOIIHE OCHOBHBIC TEPMHHBI:

- NEepPCOHAIbHBIC JaHHble — Mo0as HHpOpMaLHA, OTHOCAIIAACA K NPAMO MM KOCBEHHO
OIPE/ICJICHHOMY HJIH ONpe/ie/iseMOMY (PHU3HYECKOMY JIMILY (CYOBEKTY NEPCOHAIbHBIX JaHHBIX);

= OnmepaTop MEPCOHAIBHBIX  JIaHHBIX  (omepaTop) — TrOCYAapCTBEHHBIH  Opra,
MYHHIHIIATBHBIH OpraH, IOPUIHYECKoe HIH (HIHYECKOe JIMI0, CAMOCTOATENBHO HIIH COBMECTHO C
JPYTHMH JTHIIAMH OPraHH3yIoIIHe H (MIH) OCYIIECTBfIomHe 00paboTKy NepCOHAILHbIX 1aHHBIX, 4
TAKIKe ONpeeifionue e o0paboTKH NepCOHAIbHBIX JaHHBIX, COCTaB MEPCOHAIbHBIX JIaHHBIX,
no uiexaniux oopadoTke, JeHCTBUS (ONEpallHK), COBEPIIAEMbIE C [IEPCOHAIBHBIMH JIAHHBIMH;

- 00paboTKa nepcoHANBbHBIX JaHHbIX — [11000€ jeiicTBHE (Ornepalivs) HiIH COBOKYITHOCTh
JeicTBHI (Onepaninii) ¢ MepcoHabHBIMH JIAHHBIMH, COBEPILAEMbIX C HCIIOJIb30BAHHEM CPEICTB
apToMaTH3alMl WK 6e3 ux uenonb3opanus. O6paboTka nepcoHaIbHLIX JIAHHBIX BKJIIOYaeT B cel4,
B TOM 4ucIie: cOop, 3amuch, CHCTEMATH3AIMIO, HAKOIUICHHE, XPaHEHHE, yTouHeHHE (0OHOBIIEHHE,
H3MEHEHHE), H3BJICUYCHHEe, HCMNOIb30BAHHE, Iepe/aydy (pacrnpocTpaHeHHe. [PeloCcTaB/IeHHE,
aocTyn), ode3nnunBanue, OJI0KHPOBAHHE, YIAICHHE, YHHYTOKEHHE;

—  aBTOMaru3upoBaHHad 0OpaboTKa NepcoHaIbHbIX JAaHHbIX — 00paboTKa NMEpCOHAIBbHBIX
JIAHHBIX C MOMOIILIO CPEJICTB BLIUUCIUTENLHOM TeXHHKH;

- pacnpoCTpaHeHHE NMEPCOHATBHBIX JIAHHBIX — JCHCTBHSA, HANPaBICHHBIE HA PACKPLITHE
MepCOHATBHBIX JAHHBIX HEOIPEJICIEHHOMY KPYTY JIHIL:

- NPeAOCTaBACHHE MEPCOHAIBHBIX JaHHBIX — JICHCTBHA, HANpaB/ICHHbIE HA PACKpPbITHE
MepPCOHAIbHBIX JIAHHBIX ONPEJIEICHHOMY JIHILY HJIH ONPEACICHHOMY KPYTY JIMIL

- OnoKMpoBaHME MEPCOHAIBHBIX JIAHHBIX — BpPEMEHHOE TIpekpaleHue 00paboTKH
MePCOHAIbHBIX JIAaHHBIX (3@ HCKJIIOYEHHEM ciydaes, ecin 00paboTka HeodXoaumMa Ul YTOYHEHUS
MEPCOHATBHBIX JaHHBIX);

- YHHYTOKEHHE MEPCOHAIbHBIX JAHHBIX — JACHCTBHSA, B PE3yJbTaTe KOTOPBLIX CTAHOBHTCH
HEBO3MOKHBIM BOCCTAHOBHTBL COJEPKAHHE NMEPCOHANBHBIX JIAHHBIX B HH)OPMALMOHHOH cHCTEME
MePCOHALHBIX JAaHHBIX H (MJIM) B pe3yabTaTte KOTOPBIX YHHUTOXKAIOTCA MaTepHasbHble HOCHTEIIH
MEPCOHAIbHBIX JIAHHBIX,

—  obemduMBaHHE MEPCOHAIBHBIX JIAHHBIX — JIGHCTBHA, B pe3yjbTare KOTOPLIX
CTAHOBHMTCS HEBO3MOKHBIM 0€3 HCIOIB30BAHHs JIOTIOIHATEIbHONH HHPOPMALHH  ONpPE/IC/HTE
MPUHAJUTEKHOCTE NMEPCOHATBHBIX ITAHHLIX KOHKPETHOMY CYOBEKTY MePCOHAIBHBIX [AHHBIX;

- HH(pOPMALMOHHAA CHCTEMA MEPCOHATBHBIX JIAHHBIX — COBOKYNHOCTE COJAEpKAIMXCA B

0a3ax JIaHHBIX MEPCOHAIBbHBIX JaHHBIX M obecrneunBalomMX HX 00pabOTKY HHPOPMAIMOHHBIX

TEXHOJIOIHH H TEXHHYECKHX CpeICTB,




E TpaHCIpaHW4YHAA Mepejlaya NepCoOHAIbHBIX AaHHBIX — Mepe/iaia NepCoHalIbHBIX JaHHbIX
HA TEPPUTOPHIO MHOCTPAHHOTO TOCYJAPCTBA OpraHy BJIACTH HHOCTPAHHOIO rocy/aapcTsa,
MHOCTPAHHOMY (H3HUYCCKOMY JIHILY HJIH HHOCTPAHHOMY IOPH/IHYECKOMY JIHILY.

1.5. Ocnogusbie obsizannocty [TAOY JITTO MILIPKIIO:

1.5.1. Jomxkuocrasle nuna [AOY JIITO MI[PKITO, B 00s3aHHOCTH KOTOPBIX BXOJMT
obpaboTka 3anpocoB M oOpaiieHnii CyOBLEKTOB NEPCOHATLHLIX JIAHHLIX, 00s3aHbI 0DeCne4HTh
KaXJI0MY CYOBEKTY

BO3MOXHOCTL O3HAKOMJIEHHS C JIOKYMEHTAMH W Marepuajlami, COJIepKalluMH HX
NEPCOHAIbHBIC JAHHBIC, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOM., B COOTBETCTBHH ¢ Pernamentom
pearMpoBaHHs Ha 3arpockl CyObEKTOB 1€PCOHAIBHBIX JdHHbIX.

1.5.2. TAOY JIIO MIIPKIIO obsizyercs He NpHHHMATL HA OCHOBAHHU MCKJIIOUHTEJILHO
aBTOMATH3MPOBaHHOH 0OpabOTKH pelICHHA, NOPOKAAIOIIME OPHIAHYMECKHE TNOCICACTBHA B
OTHOLICHHH CYOBEKTOB ME€PCOHAIBHBIX JIAHHBIX HIIH HHBIM 00pa3soM 3aTparuBaloliue WX rpasa H
3aKOHHBIC HHTEPECHI.

1.6. IIpaBa n 06s3aHHOCTH CYOBEKTOB NEPCOHATBHBIX JIaHHBIX

1.6.1. B mensx 3amThl CBOWX NEPCOHAIBHBIX aHHBIX, XpaHsamuxcs B [TAOY JIITO
MIIPKIIO, cyOBeKT nepcoHaNbHBIX JIAHHBIX HMEET 11PaBOo:

— [OJIYYHTh JIOCTYII K CBOUM NEPCOHATBHBIM JIaHHbIM

— OJIyuuTh HHGOPMALIKIO, Kacatollyocs 00paboTKH €ro NepeoHabHEIX JIAHHBIX

— TpeGoBaTh HCKIIIOYEHHS HIIH HCITPABICHHA HEBEPHbIX HJIH HEIOIHBIX NEPCOHAIBHBIX

JIaHHBIX

— [OJIy4aTh CBOOOIHBIN OECTIaTHBIM J0CTYIT K CBOMM MEPCOHATBHLIM JIaHHBIM, BKJTIOUAs

MpaBo Ha MoJy4eHHe KOMHii o000 3anucy, cojepkaiieil nepcoHalibHbIE J1aHHbIE;

— JONOJIHHTH NEPCOHAIbHbIC JIAHHBIE OIIEHOYHOI0 XapaKTepa 3adBJICHHEM, BHIPAKAIOIIHM

ero COOCTBEHHYIO TOYKY 3PCHUS;

— OTIPE/ICNIATH CBOMX MpeJICTaBHTENEH JUIS 3allHTBI CBOMX MEPCOHANBHBIX JaHHBIX:

— TpeboBaTh COXPAHEHHS H 3aIIHThI CBOCH JIMYHON W CEMEHHON TalHbI,

— obxkanoBars B cyze /no0Oble HenpaBoMepHule JeiicTBus wian Oesjeiicteugs 'AOY IO
MIIPKIIO npu o6paboTke 1 3ammMTe €ro NepcoOHaIbHbIX JaHHbIX.

1.6.2. Paborauxu TAOY JIITO MIIPKITO oGa3ansl:

— B cly4asx, MpeAyCMOTPEHHbIX 3aKOHOM HiIM Jorosopom, mnepeaasate ['AOY JIIO
MIIPKIIO nocroBepHbie I0OKYMEHTHBI, COJI€PKAIIME NIEPCOHAIBHBIC JaHHBIC,

~ He [peJOCTaB/IiTh HEBEPHBIC [IEPCOHAILHBIC [IaHHbIE, a B Cly4yae H3MEHEHWH B
NEPCOHANBHBIX JAHHBIX, OOHAPYKEHHUS OMNOOK HIH HETOHHOCTEH B HHX (aMuiIns, MecTo

JKHTEILCTBA M T. J1.), He3aMeUIMTeIbHO coodmmTh 00 31oM B TAOY JI110 MIIPKIIO.




2. LIEJIK CBOPA TTEPCOHAJIBHBIX JAHHBIX
2.1. [lepconanbhblie aannbie obpabarsatotes B FAOY JITTO MIPKTIO B nensx:
2.1.1. obecneyenus codmoaenns Koncruryumn Poccuiickoit @enepauni, 3aKOHOB H HHBIX
HOPMATHBHbLIX MPABOBbIX akTOB Poccuiickoi Mejepaln.

2.1.2. perynupoBaHHs TPyA0BbIX oTHOWEHHI ¢ paborhukamu ['AOY JIT10 MLIPKIIO:

[ g

1.3 moaAroToBKH, 3aK/IHOYEHUS, HCIIOJIHEHUS H [pEKpalICHuA JJOTOBOPOB C KOHTPAarcHTaMH,

(S

1.4, ucnosiHeHMs Cy/1e0HBIX AKTOB, aKTOB JIPYTHX OpraHoB HJIM JIOJDKHOCTHBIX JIMIL,
MOJUICKAIHX HMCIOJHEHHIO B COOTBETCTBHH ¢ 3akoHoatenbcTBoM Poccuiickoit  ®enepaunn
00 MUCIOJTHUTENIBHOM ITPOH3BOJICTBE:

2.1.5. ocymectsiacHus npaB # 3akonHbX HHTEpecoB [TAOY JIIIO MIIPKIIO B pamkax
OCYILECTBJICHHS BHIOB [EATEJIbHOCTH, MPEAYCMOTPEHHBIX YCTaBOM MW HHBIMH JIOK&JIbHBIMH
HopMmatuBHbIMH aktamu ['AOY JII10 MLIPKIIO:

2.1.6. B HHBIX 3aKOHHBIX LEJISX.

2.2. TAOY JIT1O MIIPKIIO ocymectBiser 00padoTKy NEepCOHATBHBIX JIAHHBIX pabOTHHKOB
HucruryTa B Apyrux cyObeKToB MepcoHIbHBIX JaHHbIX, He cocTosaumx ¢ [AOY JII1O MLIPKIIO
B TPY/IOBBIX OTHOMIEHHAX, B COOTBETCTBHH CO CJICAYIOIIMMH [IPHHLIHIIAMM:

2.2.1. oGpaboTKka MnepcOHAIbLHLIX JIAHHBLIX OCVIIECTBIISIETCS HA 3aKOHHOH M CrpaBe/UTHBOMH
OCHOBE:

2.2.2. oOpaboTka MNepCcOHANLHBIX JAHHBIX OrPAHMYMBACTCH JIOCTHXKEHHEM KOHKPETHBIX,
3apaHee ONpe/e/IeHHbIX H 3aKOHHBIX Hesei. He qonyckaercs oOpaboTka nepcoHanbHbIX JIaHHBIX,
HECOBMECTHMAs C 1e1AMH cOopa NepcoHalbHbIX JaHHbIX;

2.2.3. He nonyckaercs oObeaMHeHHe 0a3 JaHHBIX, COJAEPXKAIIHX IE€PCOHAIBHBIE JIAHHBIE,
00paboTKa KOTOPBIX OCYILECTBIISETCA B IIE/SAX, HECOBMECTHMBIX MEXy coD0ii;

2.2.4. obOpaborke noaIeKarT TOJLKO NEpPCOHANbLHBIE JIAHHLIE, KOTOphLIE OTBEYAIOT [eIaM
1x 00paboTKH;

2.2.5. conepxanue W o0beM 00padaTbiBaeMbIX MEPCOHATLHBIX JAHHBIX COOTBETCTBYET
3asgBJIEHHBIM [1e/aM 00paboTku. OOpabaTtkiBaeMbie NEepCOHaIbHbIE JaHHbIE HE JO/IKHBI ObITh
H30bITOYHBIMH 110 OTHOLICHHIO K 3asBJICHHBIM LE€aAM HX 00pabOTKH:

2.2.6. npu o0pabOTKe NEPCOHAIbHBIX JAHHBIX 00ECNEYMBAIOTCS TOYHOCTH EPCOHATBHBIX
JAHHBIX, HX JIOCTATOYHOCTH, @ B HEOOXO/IMMBIX CJIydadX H aKkTyaJbHOCTh IO OTHOIICHHIO K LIC/IAM
obpaboTtku nepcoHanbHbIX JanHbx. B TAOVY JITTO MIIPKITIO npuanMaiorcs HeoOX0HMbIE MEpPbI
anbo obecneyMBacTCs HMX NPHHATHE MO YAAICHHUIO HIH YTOYHEHHMIO HEMNOJIHBIX MM HETOYHBIX
MEPCOHATbHBIX JAHHBIX;

2.2.7. XpaHeHHE [MEpPCOHAIbHBIX JIAHHBIX OCYIECTBIfeTCS B (dopme, NO3BOAIOIIEH

ONpeac/IHTh C}-’6'bEKTa MEPCOHATBbHBIX JAaHHBIX, HC JIOJIBILIEC, HEM 5TOr0 l"pCﬁ_\lOT 1ECTH 06pa6OTKH




NCPCOHAJIBHBIX JIAHHBIX, €CJIH CPOK XPaHCHHA MEPCOHAJbHBIX JAHHBIX HE YCTaHOBJIEH
beneparbHbIM  3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOPOro., BBIFOJONpHOOpETATENEM  HIIH
MOPYYHTENEM 110 KOTOPOMY SBIISICTCH CYOBEKT NEPCOHAIBHBIX JIAHHBIX;

2.2.8. obpabarbiBacMbic MEPCOHAIbHBIC JlaHHbIC YHHUTOXKarOTCA JHOO 00e3nHunBaloTCs
Mo JIOCTHXKeHHH neneil o6paboTkH MM B Cydae yTparbl HEOOXOAHMOCTH B JIOCTHIKEHHH JTHX
Lesieil, ecJIM HHOE He MpelycMOTPeHO (eepalibHbIM 3aKOHOM.

3. IPABOBBLIE OCHOBAHHA OBPABOTKH ITEPCOHAJIBHBIX JIAHHBIX

3.1. [NosuTuka o6pabotku nepcoHanbHbX JanHeix B FAOY JIIIO MIIPKIIO onpenensercs
B COOTBETCTBHH CO CJICAYIOUIMMHE HOPMATHBHBIMY MPABOBBIMH aKTAMH:

— Tpynosoii koxekc Poccuiickoi Deaepatiuu;

— Vka3 Ilpesunenta Poccuiickoit Menepaunn ot 6 mapra 1997 r. Ne 188 «O0 yTBepK/1eHUH
[Nepeuns cBenenuii KoHGHACHIHATLHOIO XapakTepan,

— mnocranosinenue [lpaBurenscrsa Poccuiickoit ®enepauun ot 15 cenrsdpas 2008 r.
No 687 «O06 yreepaciennn [lonoxkenus 00 ocobeHHOCTSX 00padOTKH NEPCOHATBHBIX JIAHHBIX,
ocymiecTBaseMoii 6e3 HCI0JIb30BAHHS CPEJICTB aBTOMATHIAIHH »;

— nocradosiaenne  IlpasutenbcrBa  Poccmiickoit  Penepaunn ot 6 mons 2008 r.
No 512 «OG0 yrBepkaeHudn  TpeDOBaHMH K MAaTEPHAILHBIM ~ HOCHTENSM  OHOMETPHUYECKHX
MEPCOHAIBHBIX AAHHBIX M TEXHOJIOTHAM XPAaHCHHA TAaKMX JAHHLIX BHE WH(OPMALIMOHHBEIX CHCTEM
MePCOHAIBHBIX JIAHHBIX ),

— nocranosienne IlpasurensctBa Poccuiickoii  ®@eaepauun ot | HosOps 2012 r.
Ne 1119 «O6 yrBep#iciun TpeOOBaHUI K 3alMTE NEPCOHAIbHBIX JaHHBIX MNPH HX 0OpaboTke
B HH(OPMAITHOHHBIX CHCTEMAX [MEPCOHAIBHBIX AaHHBIX Y.

— npuka3 Pockomuamzopa ot 05 centabpa 2013 r. Ne 996 «O0 yrBepxkiaenun TpedoBaHHMH
H METOJI0B 110 00e3/IHYMBAHUIO NIEPCOHAIBHBIX JaHHBIX »;

— MHBIE HOPMaTHBHBIE NTPaBOBbIE akThl Poccuiickoi Meepalin H HOPMATHBHBIC TOKYMEHTbI
YIOJTHOMOYEHHBIX OPraHOB rocy/1apcTBEHHOI BIacTH.

3.2. B uenax peanusaumn nonoxenui [losmrukn B FAOY BO MHMOO paspabarbiBatorcs
COOTBETCTBYIOIIHE JJOKATbHBIE HOPMATHBHBIE AKThI H HHBIE JIOKYMEHTBI, B TOM YHCIe:

— MOJIONKEHHE O 3ammTe M 00paboTke mnepcoHalbHbIX JgaHHbpIX pabotHukoB ['TAOY JII1O
MIIPKIIO;

— mouokeHHe 00 obecrneyeHun 0e3011aCHOCTH NEPCOHANBLHLIX JIAHHBLIX MPH UX 00OpaboTke
B HHPOPMAITHOHHBIX cHcTeMax nepcoHanbHbiX Aannbix [TAOY JIITO MIIPKIIO:

— MHBIC JIOKAJIbHBIC HOPMATHUBHLIE aKThl M JOKYMEHTbI, PErJaMeHTHPYIOIIHE BOIPOCHI

o0paboTku nepcoHanbHbIX AaHHbIX B [TAOY JIITO MIIPKIIO.




4. ObbEM U KATET'OPUH OBPABATBIBAEMBIX [TEPCOHAJIbHBIX JIAHHBIX,
KATEIOPUH CYBBEKTOB ITEPCOHAJIBHBIX JIAHHbIX

4.1. O6bem mnepcoHaIbHBIX JaHHBIX, oOpabareiBaembix B ['AOY JIIIO MIIPKIIO,
onpe/easeTcss B COOTBETCTBHM C 3aKOHO/atesbCcTBOM Poccuiickoit dejepaumy A JIOKAIbHBIMH
HOPMATHBHBIMH aKTaMH MHCTHTYTa C y4eToMm 1eneil o0paboTKH NEpCOHAIbHBIX aHHBIX,
yKa3aHHbIX B pasjene 2 [Tonutukn.

4.2. ObGpaborka cneUHaIbHBIX KATETOPHH MEPCOHA/IbHBLIX JIAHHBIX, KAcalolMXcs pacoBoOi,
HaIMOHAILHOH TMPHHAUICKHOCTH, MOJHTHYCCKHX B3IUVIAJ0B, PCIHTHO3HBIX HIM (HIOCOPCKHX
yvoexxaenwit, nHTEMHOM xu3Hu, B AOY JII1IO MIIPKIIO ne ocymecrsnsiercs.

43.B  TAOY IO  MIIPKIIO  obpabarbiBaioTcsi  nepcoHa/ibHble  JaHHbIC
CJIe/IYIOUIHX KaTeropuii cyObeKToB:

—KaHAMJaTOB, pabOTHHUKOB, POACTBEHHUKOB pPabOTHUKOB, JIML, paHee COCTOSBIUMX B
TpyAoBbIx oTHOweHUsAX ¢ [TAOY JII1O MIIPKIIO:

—(H3HYECKHX JIHIL 110 A0roBOpaM I'Pak/1aHCKO-IPaBOBOIO XapakTepa, aBTOpOB pe3yJbTaToB
HHTEJUICKTYAIbHOH /IeATEIbHOCTH,

—KOHTPAreHTOB — (M3NYECKHX JHIl, [PE/ICTaBHTE]eH M pabOTHHKOB KOHTPAareHTOB
(FOPHIHYECKHUX JIHIL).

4.3.1. OOvem oOpabaTbiBaeMbIX MEPCOHAIBHBIX JaHHbIX padotHHkoB ['AOY IO
MIIPKIIO.

[Ipu npueme wa padoty B TAOY JI[1O MIIPKIIO paGotuuk otaena xajapos oOpabarbiBaeTt
cleylolue aHKkeTHble 1 duorpaduueckHe JanHble padoTHHKA.

— obmue csepenns (P.M.0O. pabornuka, 1ara pokaeHHA, MECTO POKIACHHA, I'PakKIAaAHCTBO,
obpa3oBanue, nmpodeccus, ctax paboThl, COCTOSHUE B OpaKe. COCTAB CEMbH, MACMOPTHLIE J1aHHbIE,

aJ|pec MeCTa KHUTE/ILCTBA):

— CBEJICHHSA O BOMHCKOM YueTe:

— IpyTrHe JlaHHble, He0OX0AMMBIE TIPH NpHeMe Ha padoTy B COOTBETCTBHH ¢ TPEOOBAHHAMH

TPYJI0BOIO 3aKOHO1ATE/ILCTBA.

B naneHeiimem B 1HUHYO KapTouKy padbotHHKa no Gopme T-2 BHOCST cBe1eHUs:

— 0 NepeBojlax Ha Apyryro padbory:

— ATTECTAllMM, NOBBINEHHH KBATH(UKALIMK, ITPodecCHOHATIBHOMN nepenoiroToBke:;

— Harpazax (MooupeHusx), MOYETHbIX 3BAHHAX ]

— COUM@JIbHBLIX JIBIOTAX, HA KOTOpble pabOTHUK HMEET IMpPaBO B COOTBETCTBHH C
3aKOHOATEIBLCTBOM.

lesmn 06pabotkn nepconanbubix ganneix paboruukos TAOY JIITO MIIPKIIO:

— BEJICHHE Ka/IpOBOIro yucTa:




— yyeT pabo4ero BpeMeHn padOTHHKOB;

— pacyert 3apabOTHO N1aThl pabOTHHKOB!

— BEJICHHE HAJIOTOBOIO Y4eTa;

— BeJICHHE BOMHCKOIO yyera;

— mpejiocTaBjieHHe B rOCyJapCTBEHHbIE Opratbl Per/iaMeHTHPOBAHHOH OTHYETHOCTH;

— o0si3aTesibHOE W JI0OPOBOJILHOE MEIMLIMHCKOE CTpaxoBanne paboTHHKOB;

— OpoHHpOBaHHE H OIUIaTa OMJIETOB H FOCTHHHYHBIX HOMEPOB PadOTHHKAM;

— apXMBHOE XPaHEHHE JIAHHbIX;

— cojieiicTBre pabOTHHKY B TPYJIOYCTpoiicTBE, 00YHYEeHHH, IIPOABHIKEHUH 110 ci1yxkOe,

N0JIb30BaHMH PA3/IMYHbIX JbIOT.

[Tonyyenune u oOpaborka nepcoHaibHbIX AaHHbIX paborhuka [TAOY JIIIO MIIPKIIO
JIOJDKHBI OCYIIECTBIATECA HCKIIHOYHTEIBHO B YKA3aHHBIX LEJIX.

[TonydeHHbIe NEPCOHANBHBIC JIAHHBIC, HECOOXOAMMBIE IS JOCTHIKEHHS BbIIICYKA3aHHBIX
ueseii, 0TPakaTCs B IMYHOM Jielie pabOTHUKA B COOTBETCTBHH € TPeOOBAHUAMH TPYI0BOTO

3aKOHO/IATeIbCTBA M BHYTPEHHHX HOpMaTHBHBIX Jokymentax ['AOVY JIITO MIIPKIIO,
PErJaMEeHTHPYIOIMX KaJPOBOE JEJI0INPOH3BOACTBO H Y4ET.

4.3.2. IlepconanbHble JaHHble (U3HUECKHX IHMIl [0 JOrOBOpaM [I'PakIaHCKO-NPABOBOTO
XapakTepa, aBTOpPOB Pe3yJbTaTOB HHTCUICKTYAIbHOH JACATEIBHOCTH; KOHTPArcHTOB — QH3HYECKHX
JINIL M TIpesicTaBuTelei W pabOTHUKOB KOHTPATEHTOR (FOPHIHUECKHX JIUIL).

CocraB u 00beM TNEPCOHAIBHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB onpeaensercs B
COOTBETCTBHH C BHYTPEHHMMHM HOpMaTHBHBIMH JoKymeHtamu ['AOY JIIIO MIIPKIIO,
perjiaMeHTHPYIOIMMH JICATeILHOCTD 110 PeaH3allui YCTABHLIX I1lejiell, OCYUIeCTBIeHHEe CIeJI0K B
COOTBETCTBMH C 3akoHoaateabcTBOM Poccuiickoit dejepanmy, Ha OCHOBAHHMH YTBEPHKICHHBIX
(bOpM IOKYMEHTOB (JJOrOBOPOB/aHKET H 3a4BOK).

[lesn 06paboTKH NMEpCOHATBHBIX JaHHBIX YKA3aHHBIX CYOBEKTOB!

— peanm3aius yeraubix teneit FAOY JIITO MIIPKIIO;

— OCYIIECTBICHHE CJIeJIOK B COOTBETCTBHH C 3aKoHoaaTenbcTBOM Poccuiickoit Denepannn.

5. TTIOPAJOK U YCJIOBHUA OBPABOTKH INEPCOHAJIbHBIX JIAHHBIX

5.1. TAOY JIITO MIIPKIIO npu ocyuiecTBIeHHH 00pabOTKH NEePCOHAIBHBIX JaHHBIX:

—  NPUHHMAET Mepbl, HEOOXO0/MMBbIE M J0CTATOYHBLIC Ul 00eCreyeHHs BBIOJIHEHHS
TpeGoBanmii 3akonoaarenbeTBa Poccuiickoit Degepaun U I0KaIbHBIX HOPMATHBHBIX akToB [AOY
JUTO MIIPKIIO B 061acT nepcoHaIbHBIX JaHHBIX:

—  [PHHMMaeT [pPaBOBble, OPraHU3alUMOHHBIE ¥ TEXHHYECKHE  Mepbl  JUIS 3alIMThI

NMEPCOHAIBHBIX JAHHBIX OT HCIIPABOMEPHOIO HIIH cnyqaﬁnoro J0CTYNna K HHM, YHHYTOMKECHHA,



H3MCHEHHA, OJIOKHPOBAHHSA, KOIHPOBAHHS, NPEJI0OCTABICHHA, PACMpPOCTPAHEHHA MEPCOHATbHBIX
JAHHBIX, @ TAKXKE OT MHBIX HEIPABOMEPHbIX JCHCTBHI B OTHOIIEHHH NIEPCOHAILHBIX AaHHBIX:

— Ha3Ha4aeT JIMIl, OTBETCTBEHHBLIX 3@ OpraHM3alMio 00pabOTKM NEPCOHATBHBIX JAHHBIX
B8 TAOY 110 MLIPKIIO;

— M3/1aeT JIOKalbHbIe HOPMATHBHBIC AKThl, ONPEICIIAIOUINE TIOJHTHKY H BOnpockl 00paboTku
H 3aIMTHI MepcoHatbHbIX anublX B 'AOY JIT1O MIIPKIIO;

— ocymecTaser o3HakomicHue pabotaukos 'AOY JI[10 MIIPKIIO, nenocpeacrsenHo
OCYIIECTBASIONMX 00paboTKy NEPCOHATBHBIX JIaHHBIX, C [10JOKEHHAMH  3aKOHOIATe/IbCTBA
Poccuitckoit Deaepaunu 1 nokaabHbix HopMmaTueHbeix aktoB ['AOY JIIIO MIIPKIIO B o6nactu
NEPCOHANBHBIX JIAaHHBIX, BTOM 4HCIC TPeOOBAHMAMM K 3AlIMTE [EPCOHANBHBIX JIAHHBIX,
u 0DyueHne yKa3aHHbBIX PabOTHUKOB,

— nyOuMKyeT MIH HHbIM 00pasom obecreuyHBaeT HEOrpaHHuEHHBIH J0CTYN K HacTosAIIeH
[Tonutuke;

— coolbm@aer B YCTAHOBJICHHOM TIOpSJKE CYOBEKTaM MEepCOHAIbHBbIX JAHHBIX WM
HX [pEACTaBUTENsIM  MHPOPMALMIO O HAJIMYHMHM  [EPCOHAIBHLIX  JIaHHBIX,  OTHOCAIIMXCS
K COOTBETCTBYIOIIMM  CyObeKTaM,  IPEAOCTABIACT BOSMOKHOCTL  O3HAKOMJIEHHA € 9THMH
ePCOHATBHBIMH JIAHHBIMH TTPH 0OPAILIEHHH W (MITH) MOCTYILIEHHH 3aIIPOCOB YKAa3aHHBIX CYOBEKTOB
NEPCOHAIBHBIX JAHHBIX HJIM HX MPEACTABHTE/ICH, €CJIH HHOE HE YCTAHOBJICHO 3aKOHO/1aTE/IbCTBOM
Poccuiickoit Menepauuu;

—  mpekpam@aer  o0paGOTKY M YHMYTOXKAeT  MNEpPCOHAIbHbIE  JIaHHBIE B Caydasx,
MpeJYyCMOTPEHHBIX 3akoHomatenbcTBOM Poccuiickoii  @enepauuu B 001aCTH  MEPCOHATBHBIX
JAHHBIX;

— COBepIIaeT HHbIE JEHCTBHS, NPEJLYCMOTPEHHBIE 3aKoHO/aTeNbeTBOM Poccuiickoi
®enepannu B 06J1aCTH NEPCOHATBHBIX JIAHHBIX.

5.2. O6paborka nepconanbhbix janHbex B [TAOY JIITIO MIIPKIIO ocymectsasercs
¢ cornacus cyObeKTa nepcoHaIbHBIX JaHHLIX Ha 00paboTKY ero nepcoHalbHbIX JaHHBIX, eCJIH HHOE
HE TMPENyCMOTPeHO 3akoHojare/beTBoM Poccuniickoit ®enepanun B 061acTH  MEPCOHATBHBIX
JIAHHBIX.

5.3. OcymectBaser cbop, 3anHChb, CHCTEMATH3AIHIO, HAKOIUICHHE, XpaHEHHe, YTOUHEHHE
(0OHOBJIGHHE, HM3MCHEHME), M3BJIEYCHHE, MCIIOJIb30BaHMe, Mmepeaady  (pacrnpocTpaHeHHE,
npejoCTaBieHne, JA0CTyr), obe3nuuyuanue, OJOKHPOBaHME, YIAICHUEC W YHUYTOXKEHHE
NEPCOHAIBHBIX JaHHbBIX.

54. O6paborka nepcoHatbhbix jganHbix B IAOY JIIIO MIIPKIIO ocymecrsisercs

CIIEIYIOIIHMH CrIocobaMu:




— 0€3 HCIOJIB30BAHHA CPCACTB  BbIMHCIWTE/ILHOH TEXHHKH (HeaBTOMaTH3HpOBaHHAs
00paboTka nepcoHaIbHbIX JJAHHBIX):

— asroMarusupoBanHHas o00paboTka MepcOHAIBHBIX JIAHHBIX C nepejaded noay4eHHO#H
uHdopMalnu 1o HHGOPMAIHOHHO-TEJIEKOMMYHHKALIHOHHBIM CeTAM HIIK Oe3 TakoBOii.

6. AKTYAJIM3AILMUA, HUCIIPABJIEHUE, VYJAJIEHUE W  YHUYTOXEHUE
[TEPCOHAJIBHBIX JIAHHBIX, OTBETbI HA 3AIIPOCbl CYBBEKTOB HA JOCTVII K
[TEPCOHAJIbHBIM JIAHHBIM

6.1. B ciyuae npeaoctaBieHus CyObEKTOM MEPCOHAIBHBIX JaHHBIX (DAKTOB O HEMOJHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX MIIH HE3AKOHHO MOJYHYEHHBIX NepcoHalbHbIX AanHbX [TAOY JIT1O
MIIPKIIO 06s3aH0 BHECTH HEOOXOIMMBIC H3MEHEHUSA, YHHUTOXKHTH H/IH OJIOKHPOBATh HX, a TaKKe
YBEIOMHTB O CBOHX JICHCTBHAX CyOBEKTa NEPCOHA/IBHBIX JIAHHBIX.

6.2. B ciyuae noareepxacHus GakTa HETOYHOCTH MEPCOHATLHBIX JIAHHBIX MEPCOHAIBHBIE
JIaHHBIC TOJICKAT MX aKTYaTH3allHH OMepaTopoOM, a H/IH HENpPaBOMEPHOCTH HMX 00OpaboTku Takas
o0paboTka JI0/DKHA ObITh NPeKpallieHa.

6.3. Ilpu poctHxenun wpeneil oOpabOTKM MEPCOHAILHBIX JAHHBIX, 4 TakkKe B Cllydyae
HCTEYEeHHsi Ccpoka corjiacksi Ha o00palOTKy IepCOHa/IbHBIX [aHHBIX MJIH OT3bIBA CyObEKTOM
MEepCOHATbLHBIX JAaHHLIX COrjlacus Ha HX 00paboTKy nepcoHadbHble JaHHbIE MOJUIEXKAT
YHHYTOKEHHIO, ECIIH:

- HHOE HE IPeyCMOTPEHO JO0TOBOPOM, CTOPOHOH KOTOPOro, BbIrojonpuodperaresiem
HJIH TIOPYYHTEIIEM 10 KOTOPOMY ABJIACTCA CYOBEKT NMEPCOHATBHBIX JAHHBIX;

—  Omnepatop He BIpaBe OCYIIECTBIATL 00paboTky Oe3 cornacus cy0bLeKTa nepecoHalbHbIX
JIaHHBIX Ha OCHOBaHWAX, NpeaycMoTpeHHbiX PegepaibibiM 3akoHoM «O MepcoHaNbHBIX JaHHBIX»
HJIH UHBIMH (peniepaibHbIMH 3aKOHAMH:

— HHOE HE MPEeAyCMOTPEHO HHBIM COIVIALICHHEM MEKIY ONepaTtopoM H CyOBEeKTOM
MEePCOHAILHBIX JdHHBIX.

6.4. Onepatop 06s3aH cOOOIMUTL CYOBEKTY NEPCOHANBHBIX JAHHBIX HJIH €ro MpeACTaBUTEITIO
uHpopmaumio 06 ocymecTsisiemoit UM oOpaboTke MEepCOHANLHLIX JAHHBIX TAKOTO CyOBEKTa Mo

3arpocy nociaeHero.
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